
 

1. नवो�मेषी  ​�हदं�  ​�ो�साहन  ​योजनाएँ  
Innovative Hindi Incentive Schemes 

2. राजभाषा  ​र�नाकर  ​�या�यानमाला  
Rajbhasha Ratnakar Talks 

3. अधीन�थ  ​य�ूनट� /​काया�लय�  ​�वारा  ​�तमाह�  ​�रपोट�  ​ऑनलाइन  ​��ततु  ​करना 
Online QPR Submission by Units/ Offices  

4. राजभाषा  ​आप  ​तक  
राजभाषा ​काया��वयन ​म� ​आने ​वाल� ​क�ठनाइय� ​के ​समाधान ​के ​�लए ​काप�रेट ​राजभाषा            
�वारा ​काय�पालक� / ​गैर -​काय�पालक� ​के ​�लए ​राजभाषा ​आप ​तक ​काय��म (​ड�ेक           
सम�वयन ) ​चलायी ​जाती ​है। ​इस ​काय��म ​म� ​का�म�क� ​के ​काय��थल ​पर ​जाकर ​टंकण ,             
अनवुाद ​और ​�हदं� ​म� ​प�ाचार ​क� ​क�ठनाइय� ​का ​समाधान ​�कया ​जाता ​है ​और ​इस ​तरह               
कम�चा�रय� ​को ​काप�रेट ​�ो�साहन ​योजनाओं ​म� ​भाग ​लेने ​के ​�लए ​�ो�सा�हत ​�कया            
जाता  ​है  ​।  
 
Rajbhasha Aap Tak  
Rajbhahsa Aap tak program (desk to desk coordination) is conducted by           
Corporate OL for Corporate Executives/Non-Executive to resolve their        
issues pertaining to OL implementation. Tips for Hindi typing, translation          
and to increase bilingual correspondence is given and thus, employees are           
encouraged to participate in various Incentive Scheme. 

5. ��वभाषी  ​एच .​आर . ​द�तावेज  
एच .​आर . ​संबंधी ​�व�भ�न ​द�तावेज� ​म� ​एक�पता ​लाने ​और ​उनका ​��वभाषीकरण          
स�ुनि�चत ​करने ​के ​�लए ​ऐसे ​द�तावेज� ​क� ​पहचान ​कर ​उनका ​अनवुाद ​और ​समेकन             
करने ​क� ​पहल ​क� ​गई। ​यह ​पहल ​न ​केवल ​मानक ​��वभाषी (​�हदं� ​और ​अ�ेंजी )              
द�तावेज� ​का ​आधार ​तयैार ​करने ​क� ​�ि�ट ​से ​मह�वपणू� ​है ​बि�क ​कंपनी ​क� ​सभी              
य�ूनट� ​जहाँ ​यह ​एक ​संदभ� ​द�तावेज ​का ​काम ​करेगी , ​के ​�लए ​भी ​मह�वपणू� ​है। ​इस               
द�तावेज ​म� ​�नयिु�त ​से ​लेकर ​सेवा�नव�ृ� ​तक ​के ​��वभाषी ​द�तावेज ​शा�मल ​�कए ​गए             
ह�।  
 
Bilingual HR Document  
In order to bring uniformity and ensure bilingualization in various          
documents pertaining to HR, an initiative was taken to identify such           
documents and completed its translation and compilation work. This         
initiative has its significance not only to create a base for standard            
bilingual (Hindi and English) documentation, but also for other Units          



where it will serve as a reference document. Documents right from           
'Induction to Exit' have been included in this reference book.  

6. सरकार�  ​�व�यालय�  ​के  ​प�ुतकालय�  ​म�  ​�हदं�  ​�कताब�  ​का  ​�वतरण  
��त ​वष� ​राजभाषा ​�वभाग ​�वारा ​जार� ​वा�ष�क ​काय��म ​के ​ल�य� ​के ​अनसुार ​राजभाषा             
�वभाग ​�वारा ​सं�ततु ​�हदं� ​पसु ्तक� ​स�हत ​�व�भ�न ​��चकर ​�वषय� ​क� ​�हदं� ​प�ुतक�            
खर�द� ​जाती ​ह�। ​सीएमडी ​महोदय ​�वारा ​�दए ​गए ​सझुाव ​अनसुार ​��तवष� ​राजभाषा            
प�ुतकालय ​म� ​से ​चय�नत ​प�ुतक� ​आसपास ​के ​�व�यालय� ​के ​प�ुतकालय ​को ​�वत�रत            
क� ​जाती ​ह�। ​�दनांक 10.01.2019 ​को ​राजभाषा ​के ​�हदं� ​पसु ्तकालय ​से ​� कूल� ब� च� ​के              
�ानवध�न ​के ​�लए 151 ​�हदं� ​प�ु तक� ​और ​डीवीडी ​गवन�म�ट ​मॉडल ​� कूल , ​�च�कबानवारा            
के  ​�धानाचाय�  ​को  ​स�पी  ​गई।  

 
Distribution of Hindi Books to Govt. School Library  
As per the target of Annual Program issued by Department Official           
Language every year, Hindi books on various topics of interest and           
recommended by the Department of OL are procured. As suggested by           
our CMD, an initiative has been taken to distribute selected Hindi books to             
the library of the surrounding schools every year. This year, 151 selected            
Hindi books and DVDs have been handed over to the Head Master,            
Government Model School, Chikkabanawara on 10.01.2019. 
 



7. बीईएल  ​क�  ​र�ा  ​इले��ॉ�नक  ​श�दावल� 
राजभाषा ​�वभाग , ​गहृ ​मं�ालय , ​भारत ​सरकार ​�वारा ​काया�लय / ​संगठन ​�व�श�ट           
श�दावल� ​तयैार ​करने ​क� ​आव�यकता ​बताए ​जाने ​पर , ​बीईएल ​काप�रेट ​राजभाषा ​ने            
इसक� ​पहल ​क�। ​व�ैा�नक ​एवं ​तकनीक� ​श�दावल� ​आयोग (​सी .​एस .​ट� .​ट� .) /          
एम .​एच .​आर .​डी . ​और ​बीईएल ​के ​बीच ​र�ा ​इले��ॉ�नक ​श�दावल� ​तयैार ​करने ​का ​करार            
�कया ​गया ​। ​सी .​एस .​ट� .​ट� . ​और ​बीईएल ​के ​�वषय -​�वशषे�� ​क� ​ट�म ​क� ​पहल� ​संय�ुत             
बठैक  ​का  ​आयोजन  ​जनवर� , 2020 ​माह  ​के  ​दौरान  ​गािज़याबाद  ​म�  ​�कया  ​गया। 
 
BEL Defence Electronic Terminology  
As per the directives issued by Dept. of OL, MHA, GoI to prepare             
Departmental / Organization specific terminology, BEL's Corporate OL took         
initiative. An agreement was entered between Commission of Scientific         
and Technical Terminology (CSTT)/ MHRD and BEL to prepare Defence          
Electronic Terminology. The first joint meeting of Subject Specialists from          
CSTT and BEL was held during January, 2020 at Ghaziabad. 

8. ��वभाषी  ​मानक  ​ईमेल  
माननीय ​संसद�य ​राजभाषा ​स�म�त ​तथा ​र�ा ​उ�पादन ​�वभाग , ​र�ा ​मं�ालय ​के           
राजभाषाई ​�नर��ण� ​के ​दौरान ​राजभाषा ​काया��वयन ​के ​अ�य ​पहलओुं ​के ​साथ -​साथ           
��वभाषी / ​�हदं� ​प�ाचार ​को ​बढ़ाने ​पर ​ज़ोर ​�दया ​जाता ​रहा ​है। ​�पछले ​�नर��ण� ​के               
दौरान ​माननीय ​स�म�त ​�वारा , ​�वशषेकर ​अ�धका�रय� ​�वारा ​ईमेल ​म� ​�हदं� ​के ​�योग            
को ​बढ़ाने ​पर ​�वशषे ​ज़ोर ​�दया ​जा ​रहा ​है। ​इस ​बात ​को ​�यान ​म� ​रखते ​हुए , ​काप�रेट                 
राजभाषा ​�वारा ​आम ​तौर ​पर ​�योग ​�कए ​जाने ​वाले ​ईमेल ​संदेश� ​का ​समेकन ​�कया              
गया ​और ​इस ​तरह 665 ​मानक ​वा�यांश� / ​वा�य� ​को ​इक�ठा ​�कया ​गया ​और ​उनका               
��वभाषीकरण ​�कया ​गया। ​इसी ​तरह , ​कंपनी ​म� ​�य�ुत ​मह�वपणू� ​मानक ​�ट�प�णय� ,           
�व�भ�न ​�भाग� /​�वभाग� ​और ​पदनाम� ​क� ​सचूी ​को ​भी ​इस ​संकलन ​म� ​जगह ​द� ​गई ​है।               
इसक� ​सॉ�ट ​कॉपी ​सभी ​काय�पालक� ​को ​उपल�ध ​कराई ​गई। ​काप�रेट ​आई .​एस . ​के            
सहयोग ​से ​इस ​संकलन ​क� ​सा�ट ​कॉपी ​ई .​एस .​एस . ​म� , ​एफ .​एल .​एम . ​म� , ​संवाद ​पोट�ल             
के  ​राजभाषा  ​�लकं  ​म�  ​भी  ​उपल�ध  ​कराई  ​जाएगी।  
 
इस ​समेकन ​क� ​खबूी ​यह ​है ​�क ​इसम� ​�दए ​गए ​वा�यांश ​नमनेू ​मा� ​के ​ह� , ​इन ​वा�यांश�                 
म� ​थोड़ा ​सा ​फेर -​बदल (​तार�ख , ​नाम , ​�वषय ​आ�द ) ​कर ​ऐसे ​असं�य ​वा�य� /​वा�यांश�            
का ​�नमा�ण ​�कया ​जा ​सकता ​है। ​इस ​पहल ​का ​उ�दे�य ​�हदं� ​सीखते ​हुए ​कं�यटूर ​पर ​और                
ईमेल  ​म�  ​�हदं�  ​का  ​�योग  ​बढ़ाना  ​है।  
 



Bilingual Standard Email 
The Committee of Parliament on Official Language (CPOL) and Ministry of           
Defence Officials during their inspections have been emphasizing to         
increase Bilingual / Hindi Correspondence. During recent inspections,        
CPOL has pointed out to increase usage of Hindi in emails particularly by             
senior officials. Keeping this in mind, Corporate OL has come up with            
compilation of 665 standard and generally used email sentences /          
phrases. To make it more useful, this compilation also comprise with           
important standard Notings, list of Divisions / Departments/ Designations         
used across company. Soft copy of this useful document was made           
available to all the Executives of the company. A link of the same has              
been made available in ESS, FLM and SAMVAD portals of the company by             
Corporate IS division. 
 
The speciality of this compilation is that all the sentences / phrases given             
in it are expressive only, with very little changes (date, name, subject etc.)             
one can customize his / her own emails, thus, can make hundreds of such              
email sentences / phrases. The objective of this initiative is to increase            
usage of Hindi by learning Hindi. 

 


